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Dear Student, 

The administration and staff would like to take this opportunity to welcome you to the 
2020-2021 school year at Bragg Street Academy.  You are a very important part of what we do 
here. We expect you to behave and cooperate with the staff and accept responsibility for your 
actions.  You are expected to become familiar with this handbook and obey all rules of BSA and 
Lee County Schools. We have three simple rules: Do the right thing, do the best you can and 
treat others the way that you would like for them to treat you. 

The Bragg Street Academy staff will work hand-in-hand with you, your parents, central office 
personnel, secondary school administrators and staff, community members, and other interested 
individuals who are concerned about your success.  Our school motto, “Helping Students 
Choose Success: Today’s Learners, Tomorrow’s Leaders” is the foundation of everything 
that we do at Bragg Street Academy.  It is our desire for you to have a successful school 
experience. 

We hope you will take advantage of the opportunities offered by Bragg Street Academy.  We 
encourage you to make good choices concerning your behavior and academic success.  It is our 
goal to help you successfully transition to the regular school setting. 

Please read this important information and become familiar with it. It provides the keys to a 
successful experience during your enrollment here. 

Dear Parents, 

We look forward to working with your child while he/she is attending BSA.  This important time 
in your child’s life is most likely to be successful when students, parents, and school personnel 
work together.  We want to be involved with your child’s development, and we feel your support 
and encouragement are essential. 

Please go over this handbook with your child!  Also, remind your child that he/she is expected to 
obey all rules, respect others, and accept responsibility for his/her own actions.  Let’s work 
together to help your child be one of TODAY’S LEARNERS, TOMORROW’S LEADERS!! 

Sincerely, 

Bragg Street Academy Staff 
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Attendance 
 
As NC transitions to reopen schools in Plan B or Plan C, all public schools are required to take daily 

attendance of students, whether they are engaged with learning on- or off-site.  A student is considered 

absent if he/she has not completed the assignments and/or did not have a teacher contact in whatever 

form provided (i.e. Canvas, Google Meet, Google Classroom, etc.). A teacher who has a face-to-face 

interaction with a student on that current day may mark a student “present-offsite.” A teacher may 

change a student’s attendance based on evidence of student engagement that is collected after the 

current day due to the completion of work that is turned in at a later date.  Regular attendance by every 

student is mandatory. High School and Middle School students are permitted no more than 16 absences 

during the school year. 

 

Attendance on remote instruction days is defined as: 

 

● Participation in live instruction through Google Meet and completion of assignments. 

OR 

● Completing and submitting assignment(s) via Google Classroom or Canvas (asynchronously) 

for each remote learning day when there is a documented connectivity issue or the 

parent/guardian has communicated with the teacher why the student cannot attend live 

instruction.  

 

Attendance will be submitted through PowerSchool daily.  
 

When a student must miss school, a written excuse by parent or guardian must be submitted to 
the student’s teacher via email on the day the student returns after an absence. Absences due 
to extended illness may also require a statement from a physician. Failure to provide a note 
results in an unlawful (unexcused) absence.  
 

The note should contain the following: 
1.  The student’s first and last name. 
2.  The dates that the student was absent. 
3.  The specific reason why the student was absent. 
4.  The signature of the parent or guardian. 

The Superintendent, principal or teacher may excuse a child temporarily from school for any of 
the following reasons: 

1. Personal illness or injury that makes the student physically unable to attend school; 
2. Isolation ordered by the local health officer or State Board of Health; 
3. Death in the immediate family; 
4. Medical or dental appointment; 
5. Participation under subpoena as a witness in a court proceeding; 
6. A minimum of two days each academic year for observance of an event required or 

suggested by the religion of the student or the student's parent or legal guardian; with 
written prior approval from the principal.  



 
7. Participation in a valid educational opportunity, such as travel or service as a legislative 

or Governor’s page, with prior approval from the principal; 
8. Pregnancy and related conditions or parenting, when medically necessary; 
9. A minimum of two days each academic year for visitation with the student’s parent or 

legal guardian, if the student is not identified as at risk of academic failure because of  
unexcused absences and the student’s, parent or legal guardian (a) is an active duty 
member of the uniformed services as defined by policy 4050, Children of Military 
Families, and (b) has been called to duty for, is on leave from, or has immediately 
returned from deployment to a combat zone or combat support posting. 

* Requests for educational leave should be submitted to the principal at least 1 week prior to the requested 
absence.  All requests for educational leave must be approved by the principal prior to the absence.  Students will 
be required to create a written/oral report covering the objectives of the approval educational opportunity. Please 

check with your child’s teacher regarding test schedules prior to taking your child out of school for a family trip.  
 

 

  

 
Excessive Absences 

The principal shall notify parents and take all other steps required by G.S. 115C-378 for excessive 
absences. 

  

 

 

 

 
 

The principal or designee will notify the parent, guardian, or custodian of his or her child's 
excessive absences after the child has accumulated three unexcused absences in a school year. 
After not more than six unexcused absences, the principal will notify the parent, guardian or 
custodian by mail that he or she may be in violation of the Compulsory 
Attendance Law and may be prosecuted if the absences cannot be justified under the established 
attendance policies of the Board and the State Board of Education.  Once the parents, guardians or 
custodians are notified, the social worker will work with the child and his or her family to analyze 
the causes of the absences and determine steps to eliminate the problem, including adjustment of 
the school program or obtaining supplemental services. 

 

 
 
Communication  
 
If you need to speak to your child's teacher, please try to call during office hours. At 
other times, we will take a message or leave a message on the teacher’s voice mail. 
Please see your child’s teacher’s webpage for specific times. All parents will need to 
connect to their child’s class via Canvas/Google classroom.  Students will be invited 
to their Google Classroom or Canvas which can be found in their email. A students 
schedule can also be found within the students school email.  The students login is 
their LCS email and lunch number. 
  

http://www.ncleg.net/EnactedLegislation/Statutes/HTML/BySection/Chapter_115C/GS_115C-378.html


 
Websites and Social Networks 
 
All teachers will maintain a web page that is accessible on the Bragg Street Academy website at 
https://www.lee.k12.nc.us/Domain/9. Teacher webpages will include:  the preferred phone 
number for communication, email, office hours, remote learning schedule, primary 
communication medium student resources and homework /assignment expectations. Canvas is 
the educational platform used in High School for Lee County.  
 
Daily Schedule

 

Parent Portal 

The Home Base parent portal is an easy-to-use and powerful tool for parents to use to keep up 
with their child's grades, assignments and other information.  Information in regards to gaining 

https://www.lee.k12.nc.us/Domain/9


 
access to Parent Portal will be available virtually at Open House and directions for signing up 
can be given by calling the front office.  
 
Student without Wifi Access 
 
Students without Wifi access have communicated with Bragg Street Academy about their needs 
of a device. There may be some areas in which Wifi devices may not be available with access 
points. If this happens, students will be offered access to the instructional material through a 
USB for recorded presentation material and a packet.  Students will also be given an access 
code to join the classes by phone.  
 
Permission to Photograph 
 
The Lee County School System reserves the right to photograph your child at school for use in 
district publications including, but not limited to, calendars, brochures, district website, 
promotional materials, advertisements, instructional materials and flyers, unless contacted in 
writing.  Parents should complete the Student Enrollment Information or complete the LCS 
online registration to indicate their wishes in the “media release” section. Written objections to 
using a child’s voice, name, or image should include the student’s name, school, grade, teacher, 
date, and the printed name and signature of the parent or legal guardian and filed with the 
principal within ten (10) days of the receipt of the handbook. 
 
Permission to Publish Student Work 
 
The Lee County School System reserves the right to promote academic work of students for use 
in district publications including, but not limited to, calendars, brochures, school or district 
website, promotional materials, advertisements, instructional materials and flyers, unless 
contacted in writing.  Written objections to printing a student’s work should include the 
student’s name, school, grade, teacher, date, and the printed name and signature of the parent 
or legal guardian and filed with the principal within ten (10) days of the receipt of the 
handbook. 
 



 

 
  



 
 

Bragg Street Academy Remote Learning Student Code of Conduct 

2020-2021 

Student Expectations for Online Learning Platform 

 

A. Log-in each weekday to check for new assignments and to submit completed assignments by the given 

deadline.   Please see attachment #3 for Lee County Schools Remote Learning Attendance Policy.  

 

B. Log-in each weekday to check and read teacher posts and “upcoming” box of reminders.  

 

C. Use the news feed for questions or comments that are appropriate for that class and/or are school related. 

 

D. On a consistent, regular basis check your Google Classroom/Canvas grades and calendar. 

 

E. Practice good digital citizenship.  Be fair and honest by doing your own best work.  

 

 



 

 

*Please see attachment #1, Lee County School Board Policy 3225/4312/7320  

 Technology Responsible Use, and attachment #2, Lee County Schools Laptop Usage  

 Agreement, for more specific guidelines and expectations.  

Student Expectations During Live Instruction 

 

F. Attend, engage, and participate in each live Google Meet session; it is imperative that each student attends 

their live Google Meet classes.  Attendance will be taken daily and it will be recorded and documented 

weekly. Please see attachment #3 for Lee County Schools Remote Learning Attendance Policy.  

  

G. Be sure you are dressed appropriately for live instruction; if you wouldn’t wear it to school, don’t wear it to a 

live Meet. Students are still expected to meet the minimal requirements of the LCS Student Dress Code (not 

the uniform policy). 

 

H. Find a quiet, school appropriate workplace environment. To ensure that your work area is visible to teachers 

and classmates during participation in online activities, keep your camera on for the duration of the lesson. 

Your visible work area should contain school appropriate imagery and language only.  Turn off TVs, radios, 

and other devices to avoid distractions and feedback. Have the materials you need to learn ready before each 

class begins. Ensure that you are not set up near a tv or radio that is playing that could interfere with your 

online learning.  

 

I. Arrive to each assigned live instruction/Meet time promptly with appropriate materials. Begin preparing for 

the meet 5 minutes before scheduled time, ensuring you have a safe and sturdy position for your device so it 

remains still throughout the live session. Having your computer on a table or desk works best.  That way you 

can write along with your teacher while still being able to view your computer. 

 

J. When signing in to Google Meet, leave the microphone muted until told otherwise by the teacher.  

 

K. Remain in your work area in front of the camera (with the camera on) while live instruction is taking place, 

unless directed otherwise by the teacher. Refrain from leaving your visible work area or turning your camera 

off during instructional time, unless there is an emergency. 

 

L. If you wish to participate or contribute, make sure it is at an appropriate time designated by the teacher. If 

someone else is already speaking, use the chat bar to let your teacher know you wish to participate or 

contribute. Quietly raising your hand is also acceptable, your teacher will see your hand and know that you 

are waiting to speak. 

 

M. Only use the chat bar for comments that are relevant to the current lesson. This is not to be used for off 

topic conversations.  

 



 

N. Be engaged during the lesson by completing any activities or assignments that the teacher gives, including 

both whole group or independent activities. 

 

O. At the conclusion of the lesson, be sure to sign off and exit out of the meet.  Students are not to hold or 

participate in live meet sessions without a teacher or  staff member being present. 

*Please see attachment #1, Lee County School Board Policy 3225/4312/7320  

 Technology Responsible Use, and attachment #2, Lee County Schools Laptop Usage  

 Agreement, for more specific guidelines and expectations.  

BSA Student Norms and Expectations For Online Virtual Learning (Google Meets & Canvas/Google 

Classroom) 

Google Meet (Live Instruction) 

❏ Bring materials to live lessons. Charge your device. Have something to write with.  

❏ Complete homework before the meeting.  

❏ Dress appropriately. Wear a top and bottoms (a shirt and shorts/pants/a skirt or a dress). 

❏ Arrive on time to live sessions. 

❏ Find a quiet workspace with a school appropriate environment. No TV, music, phones, or other 

distractions. No inappropriate background images, language, or visuals.  

❏ Sit correctly. Sit tall, face the teacher, and wait for stretch breaks.  

❏ Follow teacher directions and class rules.  

❏ Listen attentively. Listen to the presentation and instructions. Watch the presentation and teaching. 

❏ Keep your mic muted when others speak. Mute your mic when the teacher talks. Unmute when 

asked to respond.  

❏ Ask questions. Raise your hand or use the chat box to ask appropriate questions. 

❏ Speak clearly. Use your inside voice.  

❏ Take turns. Give others a chance to participate.  

❏ Stay on task. Follow along with the teacher. Complete assignments. Ask questions when you are 

confused.  

❏ Stay organized. Keep your materials ready in a safe place.  

❏ Stay focused. Use your time wisely when completing independent work. 

❏ Stay active in class. Don’t leave your computer for other tasks or to get items that are not needed for 

class. 

❏ Keep your device safe and still. Put it on a sturdy surface away from food or drink. 

❏ Participate in live class sessions with your camera on. You’re in charge of your learning! 

 

Canvas/Google Classroom 

❏ Follow directions. Complete assignments based on your teacher’s guidelines. If you need help, ask 

respectfully.  

❏ Respond thoughtfully. Read teacher posts and respond to comments appropriately. Use your best 

thinking and be kind. 

❏ Practice good digital citizenship. Be fair and honest. Do your own best work. 

❏ Complete all assignments on time. Complete all homework and classwork assignments.  



 

❏ View class announcements.  the “Upcoming Box” regularly. Write down important assignments. 

Know your meeting times. 

❏ Follow directions. Complete assignments based on your teacher’s guidelines. If you need help, ask 

respectfully.  

❏ Respond thoughtfully. Read teacher posts and respond to comments appropriately. Use your best 

thinking and be kind. 

❏ Practice good digital citizenship. Be fair and honest. Do your own best work. 

❏ Check your grades. View and monitor your grades regularly. Ask for help if you do not understand 

something. 

❏ Check your calendar. View and monitor your class calendar regularly. Write down important 

assignments. 

 

 

Consequences for violations of the Student Expectations  

 

P. If a student is not following the online virtual learning expectations, the following actions may be taken: 

1st Offense Student will be given a verbal warning. 

2nd Offense Student will be given a written warning/an intervention session 
may be coordinated between the students and Behavioral 
Specialist.  

3rd Offense Parent will be contacted and the student can be removed from 
chat or class for remainder of session.  The student will be 
expected to watch the recorded lesson and complete 
assignments for anything missed. An intervention session 
may be coordinated between the students and Behavioral 
Speciali 

4th Offense Parent will be contacted again and the student can be removed 
for the remainder of the day. The student will be expected 
to watch recorded lessons and complete assignments after 
these are  posted to the learning platform. An intervention 
session may be coordinated between the students and 
Behavioral Speciali 

5th Offense Administrator will be notified and the student may receive 
additional disciplinary action at this time. 

Depending on the severity of the violation, more strict disciplinary action may be taken at any time. Any 

additional Offenses could be grounds for suspension from live sessions. If suspended, the Student would be 

expected to watch recorded lessons and complete assignments after these are posted to the learning 

platform. All minor (warnings) and discipline referrals will be recorded in the Educators Handbook program. 



 

*Please see attachment #1, Lee County School Board Policy 3225/4312/7320  

Technology Responsible Use, and attachment #2, Lee County Schools Laptop  

Usage Agreement, for more specific guidelines and expectations. 

 

BSA Parent/Guardian Tips to Help Your Child 

❏ Ensure your child attends and is actively engaged in the required live Google Meet sessions. 

❏ Ensure your child is prepared with all necessary materials and supplies before the live Google Meet 

session begins.  

❏ Ensure your child is completing all assigned work, activities, and projects in their Google Classroom.  

❏ Ensure your child is working in a school appropriate and quiet area, free from distractions and 

background noise (ie. music, TV, talking) 
❏ Respect BSA staff working hours by communicating and contacting staff during the day or during 

scheduled office hours (staff will respond within 24 hours).  Please do not contact staff late at night.  

❏ Ensure your child is taking proper care of technology devices and equipment. 

❏ Limit interactions with family members and pets during live Google Meets in order to minimize class 

distractions and disruptions.  
❏ Share in the responsibility of your child’s education and ensure your child is doing their very best 

work. Monitor and support your child as needed, but encourage them to work independently as this 

allows the teacher to assess their learning needs and give them targeted feedback. 
❏ Routinely check your child’s grades in Google Classroom and Powerschool. 

❏ Read and respond, when necessary, to teacher and school communication including emails, texts, and 

phone messages. 

 

  



 

 

Entry Process  

Referrals to the Bragg Street Academy (BSA) are to flow through the home school’s Student Support Team after other 

interventions have been utilized and determined to be unsuccessful. Parents, staff, and administrators may make 

referrals to the Student Support Team. The Student Support Team Leader will send the referral documents to the Team 

Leader of the Bragg Street Academy Placement Committee. The BSA Committee consists of a Student Support Team 

member from each school, the principal of BSA, counselor of BSA, and the Director of Student Support Services, who 

serves as the chairperson of the BSA Placement Committee. The BSA Placement Committee will make decisions 

pertaining to the entry of students. The decision to place a student will be made after a parental conference has been 

conducted. The home school will make the parental contact, followed-up by the principal of the Bragg Street Academy 

before placement is finalized. Students identified as meeting exceptional education requirements may enter Bragg 

Street Academy through the Individual Education Plan Process (IEP). The superintendent can administratively place a 

student at Bragg Street Academy in lieu of long-term suspension.  

EXIT PROCESS  

The purpose of these procedures is to establish a set of guidelines for implementing a standard criterion for students 

who may be transitioning back to their home school from Bragg Street Academy. This criterion is to ensure the 

student is provided the most appropriate educational setting and services which will meet his/her academic and 

behavioral needs. Students that were assigned to Bragg Street Academy through a Superintendent recommendation 

will be required to maintain good grades, behavior and attend school regularly. If a student does not meet these 

requirements, Bragg Street Academy will recommend that the student remain at Bragg Street Academy for the 

following school year.  

Admission Contract Goals/PPS:  



 

A student may be considered for return to their home school upon completion of the behavior, academic, and 

attendance contract which was initiated upon enrollment into Bragg Street Academy. The contract must contain at 

least one goal specific to the individual student and his/her needs as identified by the Alternative School Placement 

Committee.  

 
-If a student referred to Bragg Street Academy does not have a Personal Plan for Success (PPS), one will be 

developed immediately upon enrollment at Bragg Street Academy by the home school counselor and/or teachers in 

collaboration with the Bragg Street Academy counselor and/or teachers.  

-In accordance with the needs, strategies, and interventions outlined on the PPS, Bragg Street Academy staff will 

develop exit criteria for the student.  

-If the student does not meet or make progress toward meeting the goals of the PPS and the admission contract, 

the PPS and/or contract will be revised to address the student’s needs. Parents will be notified of the revised PPS 

and/or contract.  

 



 
Team Meeting:  

The staff will review and discuss all documentation related to the student’s academic performance, behavior, 

attendance, and progress toward PPS/admission contract goals while at Bragg Street Academy.  

1. Parents will be informed of the Alternative School Transition Team Meeting.  

2. If the team concurs the student has made sufficient progress to return to the home school, the PPS will be reviewed with 

the home school staff to discuss interventions/strategies which have led to the student’s success while at Bragg Street 

Academy. The PPS will be revised as appropriate.  

3. If the student has not made sufficient progress to warrant a return to the home school, the team will revise the 

PPS and/or contract, determine the appropriateness of continuation at Bragg Street Academy, and/or discuss other 

services and programs.  

Required Documentation:  

The following documentation is required following each Alternative School Transition Team meeting:  

1. PPS which has been reviewed by the Team and/or revised as appropriate.  

2. Letter from Bragg Street Academy to the parents advising of the decision regarding the student’s transition 
back to the home school. If the student is to return to the home school, the letter must advise parents of the 
need to withdraw their student from Bragg Street Academy and enroll him/her in the home school. A copy of 
the letter must be forwarded to the home school principal.  

3. Letter from the Bragg Street Academy principal to the student advising of the decision regarding the 
transition back to the home school. A copy of the letter must be forwarded to the home school principal.  



 

4. Letter from Bragg Street Academy to the home school principal advising of the decision regarding the 
transition back to the home school. A copy of this letter must be forwarded to the counselor of the home 
school.  

 



 
5. Copy of the letter to the parent, student, and principal must be forwarded to the Assistant Superintendent of 
Auxiliary Services and the Director of Student Services.  
 
6. Copies of all letters are to be placed in the student’s Bragg Street Academy folder. In addition to the above 
outlined correspondence, the counselor from Bragg Street Academy must transfer the student’s records to the 
home school within two days following the Alternative School Transition Team meeting or no later than two days 
prior to the beginning of the next school semester, whichever occurs first.  

Follow Up Services:  

When the student returns to the home school (s)he will be referred to the counselor, participate in an advisor/advisee 
program, and/or receive other appropriate services. The student will be referred back to the home school’s Student 
Support Team (SST) for review, intervention, and recommendations. Revisions will be made to the PPS as the Team 
deems appropriate to successfully address the academic, behavioral, and attendance needs of the student. The home 
school social worker may  monitor the student’s progress as (s)he continues to be identified as “at risk” of academic 
failure.  

 

 

 

 

 

 

 

 

 

 

 



 

Attachment #1  

Policy Code: 3225/4312/7320 Technology Responsible Use 

The board provides its students and staff access to a variety of technological resources. These resources provide 

opportunities to enhance learning, and improve communication within the school community and with the larger 

global community educational goals of the board. Through the school district's technological resources, users can 

observe events as they occur around the world, interact with others on a variety of subjects, and acquire access to 

current and in-depth information. 

The board intends that students and employees benefit from these resources while remaining within the bounds 

of safe, legal and responsible use. Accordingly, the board establishes this policy to govern student and employee 

use of school system technological resources. This policy applies regardless of whether such use occurs on or off 

school system property, and it applies to all school system technological resources, including but not limited to 

computer networks and connections, the resources, tools and learning environments made available by or on the 

networks and all devices that connect to those networks. 

A. EXPECTATIONS FOR USE OF SCHOOL TECHNOLOGICAL RESOURCES 

Internet access is coordinated through an association of governmental agencies and regional networks. The 

operation of the Internet relies heavily on the proper conduct of the users, who must adhere to strict 

guidelines. The use of school district technological resources, including access to the Internet is a privilege, not 

a right. Individual users of the school system's technological resources are responsible for their behavior and 

communications when using those resources. Responsible use of school system technological resources is use 

that is ethical, respectful, academically honest and supportive of student learning. Each user has the 

responsibility to respect others in the school community and on the Internet. Users are expected to abide by 

the generally accepted rules of network etiquette. General student and employee behavior standards, 

including those prescribed in applicable board policies, the Code of Student Conduct and other regulations and 

school rules, apply to use of the Internet and other school technological resources. 

In addition anyone who uses school district computers or electronic devices or who accesses the school 

network or the Internet using school system resources must comply with the additional rules for responsible 

use listed in Section B, below. These rules are intended to clarify expectations for conduct but should not be 

construed as all-inclusive as well as the acceptable use provisions outlined in the administrative regulations. 

Before using the Internet, all students must be trained about appropriate online behavior as provided in policy 

3226/4205, Internet Safety. 

All students and employees must be informed annually of the requirements of this policy and the methods by 

which they may obtain a copy of this policy. Before using school district technological resources, students and 

employees must sign a statement indicating that they understand and will strictly comply with these 

requirements and acknowledging awareness that the school system uses monitoring systems to monitor and 

detect inappropriate use of technological resources. Failure to adhere to these requirements will result in 

disciplinary action, including revocation of user privileges. Willful misuses may result in disciplinary action 

and/or criminal prosecution under applicable state and federal law. 

B. RULES FOR USE OF SCHOOL TECHNOLOGICAL RESOURCES 

1. School district technological resources are provided for school-related purposes only. Acceptable uses of 

such technological resources are limited to responsible, efficient and legal activities that support learning 

and teaching. Use of school district technological resources for commercial gain or profit is prohibited. 

Student personal use of school system technological resources for amusement or entertainment is also 



 
prohibited. Because some incidental and occasional personal use by employees is inevitable, the board 

permits infrequent and brief personal use by employees so long as it occurs on personal time, does not 

interfere with school system business and is not otherwise prohibited by board policy or procedure. 

2. Under no circumstance may software purchased by the school district be copied for personal use. 

3. Students and employees must comply with all applicable laws, including those relating to copyrights and 

trademarks, confidential information, and public records. Any use that violates state or federal law is strictly 

prohibited. Plagiarism of internet resources will be treated in the same manner as any other incidents of 

plagiarism, as stated in the Code of Student Conduct. 

4. No user of technological resources, including a person sending or receiving electronic communications, 

may engage in creating, intentionally viewing accessing, downloading, storing, printing or transmitting 

images, graphics (including still or moving pictures), sound files, text files, documents, messages, or other 

material that is obscene, defamatory, profane, pornographic, harassing abusive or considered to be harmful 

to minors. 

5. The use of anonymous proxies to circumvent content filtering is prohibited. 

6. Users may not install of use any Internet-based file sharing program designed to facilitate sharing of 

copyrighted material. 

7. Users of technological resources may not send electronic communications fraudulently, (i.e., by 

misrepresenting the identity of the sender). 

8. Users must respect the privacy of others. When using e-mail, chat rooms, blogs or other forms of 

electronic communication, students must not reveal personal identifying, information, or information that 

is private or confidential, such as the home address or telephone number, credit or checking account 

information or social security number of themselves or fellow students. For further information regarding 

what constitutes personal identifying information, see policy 4705/7825, Confidentiality of Personal 

Identifying Information. In addition, school employees must not disclose school district websites or web 

pages or elsewhere on the Internet personally identifiable private or confidential information concerning 

students (including names, addresses or pictures) without the written permission of a parent or guardian or 

an eligible student, except as otherwise permitted by the Family Educational Rights and Privacy Act (FERPA) 

or policy 4700, Student Records. Users may not forward or post personal communications without the 

author's prior consent. 

9. Users may not intentionally or negligently damage computers, computer systems, electronic devices, 

software computer networks or data of any user connected to school system technological resources. Users 

may not knowingly or negligently transmit computer viruses or self-replicating messages or deliberately try 

to degrade or disrupt system performance. Users must scan any downloaded files for viruses. 

10. Users may not create or introduce games, network communications programs or any foreign program 

or software onto any school district computer, electronic device or network without the express permission 

of the Chief Technology Officer or designee. 

11. Users are prohibited from engaging in unauthorized or unlawful activities, such as "hacking" or using the 

computer network to gain or attempt to gain unauthorized access or unlawful access to other computers, 

computer systems or accounts. 

12. Users are prohibited from using another individual's ID or password for any technological resource 

without permission from the individual. Students must also have permission from the teacher or other 

school official. Users may not read, alter, change, execute or delete files belonging to another user without 

the owner's express, prior permission. 



 
13. Users may not read, alter, change, block, execute or delete files or communications belonging to 

another user without the owner's express, prior permission. 

14. Employees shall not use passwords or user IDs for any data system (e.g., the state student information 

and instructional improvement system applications, time-keeping software, etc.) for an unauthorized or 

improper purpose. 

15. If a user identifies a security problem on a technological resource, he or she must immediately notify a 

system administrator. Users must not demonstrate the problem to other users. Any user identified as a 

security risk will be denied access. 

16. Teachers shall make reasonable efforts to supervise a student's use of the Internet during instructional 

time. 

17. Views may be expressed on the Internet or other technological resources as representing the view of 

the school district or part of the school district only with prior approval by the superintendent or designee. 

C. RESTRICTED MATERIAL ON THE INTERNET 

The Internet and electronic communications offer fluid environments in which students may access or be 

exposed to materials and information from diverse and rapidly changing sources, including some that may be 

harmful to students. 

The board recognizes that it is impossible to predict with certainty what information on the Internet students 

may access or obtain. Nevertheless school district personnel shall take reasonable precautions to prevent 

students from accessing materials, and information that is, obscene, pornographic or otherwise harmful to 

minors, including violence, nudity, or graphic language that do not serve a legitimate pedagogical purpose. The 

superintendent shall ensure that a technology protection measure are used as provided in policy 3226/4205, 

Internet Safety, and are disabled or minimized only when permitted by law and board policy. The board is not 

responsible for the content accessed by users who connect to the Internet via their personal mobile telephone 

technology (e.g., 30, 40 service). 

D. PARENTAL CONSENT 

The board recognizes that parents of minors are responsible for setting and conveying the standards their 

children should follow when using media and information sources, Accordingly, before a student may 

independently access the Internet, the student's parent must be made aware of the possibility that the student 

could obtain access to inappropriate material while engaged in independent use of the Internet. The parent 

and student must consent to the student's independent access to the Internet and to monitoring of the 

student's e-mail communication by school personnel. 

In addition, in accordance with the board's goals and visions for technology, students may require accounts in 

third party systems for school related projects designed to assist students in mastering effective and proper 

online communications or to meet other educational goals. Parental permission will be obtained when 

necessary to create and manage such third party accounts. 

E. PRIVACY 

Students, employees, visitors, and other users have no expectation of privacy in anything they create, store, 

send, delete, receive, or display when using the school system's network, devices. Internet access, email 

system, or other technological resources owned or issued by the school system, whether the resources are 

used at school or elsewhere, and even if the use is for personal purposes. 

Users should not assume that files or communications created, transmitted, or displayed using school system 

technological resources or stored on servers or on the storage mediums of individual devices will be private. 

The school district may, without notice, (1) monitor, track, and/or log network access, communications, and 



 
use, (2) monitor and allocate fileserver space; and (30 access, review, copy, store, delete or disclose the 

content of all user files, regardless of medium, the content of electronic mailboxes, and system outputs, such as 

printouts, for any lawful purpose. Such purposes may include, but are not limited to, maintaining system 

integrity, security, or functionality, ensuring compliance with board policy and applicable laws and regulations 

protecting the school system from liability and complying with public records requests. School district 

personnel shall monitor on-line activities of individuals who access the Internet via a school-owned device. 

By using the school system's network, Internet access, email system, devices, or other technological resources, 

individuals consent to have that use monitored by authorized school system personnel as described in this 

policy. 

F. USE OF PERSONAL TECHNOLOGY ON SCHOOL SYSTEM PROPERTY 

Each principal may establish rules for his or her school site as to whether and how personal technology devices 

(including, but not limited to smart phones, tablets, laptops, etc.) may be used on campus. Student's devices 

are governed also by policy 4318. Use of Wireless Communication Devices. The school stem assumes no 

responsibility for personal technology devices brought to school. 

G. PERSONAL WEBSITES 

The superintendent may use any means available to request the removal of personal websites that 

substantially disrupt the school environment or that utilize school district or individual school names, logos or 

trademarks without permission. 

1. Students 

Though school personnel generally do not monitor students' Internet activity conducted on non-school 

district devices during non-school hours, when the student's on-line behavior has a direct and immediate 

effect on school safety or maintaining order and discipline in the schools, the student may be disciplined in 

accordance with board policy (see the student behavior policies in the 4300 series). 

2. Employees 

Employees' personal websites are subject to policy 7335, Employee Use of Social Media. 

3. Volunteers 

Volunteers are to maintain an appropriate relationship with students at all times. Volunteers are 

encouraged to block students from viewing personal information on volunteer personal websites or on-line 

networking profiles in order to prevent the possibility that students could view materials that are not 

age-appropriate. An individual volunteer's relationship with the school system may be terminated if the 

volunteer engages in inappropriate online interaction with students. 

SCHOOL DISTRICT INTERNET SERVICE 

Lee County Schools makes no warranties of any kind, expressed or implied, for the Internet service it is providing. 

Lee County Schools is not responsible for any damages a user may suffer, including loss of data and is not 

responsible for any damage a student and/or employee may cause to any data system. Furthermore, the district is 

not responsible for the accuracy or quality of information obtained through the Internet connection. 

Legal References: U.S. Const. amend. I; Children's Internet Protection Act, 47 U.S.C. §254(h)(5); Electronic 

Communications Privacy Act, 18 U.S.C. 2510-2522; Family Educational Rights and Privacy Act, 20 U.S.C. 1232g; 17 

U.S.C. 101 et seq.; 20 U.S.C. 7131; G.S. 115C-325(e) (applicable to career status teachers), -325.4 (applicable to 

non-career status teachers), -391 

Cross References:  Curriculum and Pacing Guides (policy 3115), Technology in the Educational Program (policy 

3220), Internet Safety (policy 3226/4205), Copyright Compliance (policy 3230/7330), Web Page Development 

http://redirector.microscribepub.com/?cat=const&loc=us&
http://policy.microscribepub.com/redirector/?loc=us&cat=usc&id=47-254
http://policy.microscribepub.com/redirector/?loc=us&cat=usc&id=18-2510
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(policy 3227/7322), Code of Student Conduct (policy 4300 and all policies in the 4300 series), Student Records 

(policy 4700), Confidentiality of Personal Identifying Information (policy 4705/7825), Public Records - Retention, 

Release and Disposition  (policy 5070/7350), Use of Equipment, Materials and Supplies (6520), Network Security 

(6524), Staff Responsibilities and Ethics (policy 7300), Employee use of Social Media (policy 7335) 

Issued: September 17, 1997 

Revised: December 11, 2000; March 18, 2002; February 13, 2006; April 21, 2009; August 29, 2012; November 6, 

2012; June 3, 2014; December 9, 2014; December 13, 2016 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

  



 

Attachment #2 

Student ID #: _______________________ 

Lee County Schools Laptop Usage Agreement 

By picking up a laptop, I understand and agree to the following: 

● All equipment should be returned in the same condition in which it was 

distributed. 

● In the event that equipment is lost or damaged while in my possession, I 

agree to cover any and all costs associated with the replacement of lost or 

damaged equipment. 

● All equipment must be returned to my child’s home school when school 

resumes a normal schedule. 

● There is no charge for the use of equipment. 

● Lee County Schools will only be able to provide limited assistance with the 

supplied equipment. 

● This device will only be used by a student enrolled in Lee County Schools to 

complete school-related assignments and/or tasks. 

● I have received a copy of and will adhere to the Acceptable Use Policy. 

● Under Federal Law, Lee County Schools is required to monitor and filter all 

school-issued devices.  

__________________________________________ 

Please fill out the following information: 

Student Name:  _______________________________ 

Student Address:  __________________________________________________ 

Parent/Guardian Name:  _______________________________________ 

Phone Number: (______) _______-____________  

Parent/Guardian Signature:  ____________________________ Date: ____/____/____  



 
 Número de Estudiante: _______________________ 

Lee County Schools  –  Acuerdo de Uso de Laptop 

Al retirar una laptop, entiendo y asumo el compromiso emergente de las 

siguientes cláusulas: 

●  El equipo deberá devolverse completo y en las mismas condiciones en que 

se recibió. 

● Me comprometo a cubrir la totalidad de los costos de reemplazo 

asociados a cualquier pérdida o daño del equipo ocurrido durante el 

tiempo en que la laptop se encuentre en mi posesión. 

● Deberé devolver a la escuela de mi hijo/a el equipo retirado en calidad de 

préstamo cuando se retomen las clases normalmente. 

● No se cobrará por el uso del equipo. 

●  Lee County Schools solo podrá ofrecer ayuda limitada respecto del equipo 

facilitado.  

● El aparato solo podrá ser utilizado por el/la estudiante de Lee County 

Schools con el fin de completar trabajos y/o tareas escolares. 

● Obedeceré la Norma de Uso Aceptable, de la cual he recibido una copia. 

● De conformidad con las leyes federales, Lee County Schools deberá 

monitorear y filtrar el uso de todo aparato entregado por la escuela. 

_______________________ 

Sírvase completar la siguiente información: 

Nombre del Estudiante:  _______________________________ 

Domicilio/Dirección:  _________________________________________ 

Nombre del Padre/Tutor:  _______________________________________ 

Número de Teléfono: (______) _______-____________ 

 Firma del Padre/Tutor:  ______________________________ Fecha: ____/____/2020 

 

 

  



 

Attachment #3 

Attendance on remote instruction days is defined as: 

 

● Participation in live instruction through Google Meet. 

OR 
● Completing and submitting assignment(s) via Google Classroom or Canvas for each remote 

learning day when there is a documented connectivity issue or the parent/guardian has 

communicated with the teacher why the student cannot attend live instruction.  

OR 
● Completing and submitting assignment(s) offline (adhering to directions and processes 

outlined by each school) for each remote learning day when there is a documented 

connectivity issue or the parent/guardian has communicated with the teacher why the 

student cannot attend live instruction.  

 

Attendance will be submitted through PowerSchool by the end of each week.  Those students who 

submit work offline must do so within one week of the original assignment date for attendance 

purposes.  For example, if an assignment is posted/distributed on August 19, students must submit 

the assignment online or offline no later than August 26 in order to be marked present for August 19. 

Students who do not participate during live instruction or submit assigned work within one week will 

be marked absent in PowerSchool.  

 

Attendance procedures will be shared with families through multiple platforms, including the 

following: 

● District website (www.lee.k12.nc.us) 
● Beginning of year communication from schools 

● Registration information 

● Social media (Facebook, Twitter, etc) 
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